Electronic Reporting
Filing your report online

Presented by Abigail Campbell
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Report. Search. Claim.

Account Balances

Payroll

Outstanding checks

Vendor Checks

Utility Deposits

General refunds

Patient refunds

Jailsc inmateaccounts

Nursing homeg deceased resident accounts
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Property type code
Relationship code
Property description
Owner name and address
Date of last activity

Dollar amount

Any additional detail you may haves#, date of

’gVirth, email addressetc
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DUE DILIGENCE

Send a written notice to the owner of the propert
Amounts over $50
60 to 120 days prior to reporting.
Not required if known bad address.
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Paper reports are NO longer accepted i per
WYV House Bill 4290, passed 2008

If you must file a paper report, you must obtain
a hardship waiver.

Electronic Reporting protects everyone

O
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Use a third party software to create a Naupa
File. Burn to a CD and mail with remittance.

Use a third party software to create a Naupa
File. Upload the file to our website.

Reportonl I ne at t he -Holoere
website:

https://apps.wvsto.com/EHolder

O


https://apps.wvsto.com/EHolder/
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Download NAUPA file from third party software
HRS Prefree / pay versions
UP Exchange payversions
Ryan Trackerpay version

Burn to a CD or upload on Eholder site

Mail in with a check

O
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H RS Pro Sign up Log in

Reports Holders Contacts Owners Guidelines

Holder reporting software that simplifies the reporting of

unclaimed property to state governments. m
Editions Learn More FAQ
Web - Standard Free

= Full reporting capabilities for one holder or company Sign Up >
= Limited to one user

= No direct technical support

= Free

Web - Enterprise $295 / year

= Reporting for multiple holders and companies
= Multiple users Sign Up >

= Export Data to Excel or CSV formats
= Direct technical support

= Annual subscription

SignUp links for Free and pay versions
located at:
https://hrspro.unclaimedproperty.com/




UN%LAIMED

Report. Search. Claim.

wvtreasury.com

Manage Account Log off

Holders Contacts Owners Guidelines Start Here

Add Holder

Name * TaxID = Ext.
Incorporated State Incorporated Year

Select..
SIC Code DUNS Number NAICS Code



UN%LAIMED

Report. Search. Claim.

wvtreasury.com

H RS Pro Manage Account Log off

Reports Holders Contacts Owners Guidelines Start Here

Reports
& Importfrom File | [ESe=C IV ENTE oo Se I ect h ere
All Reports Advanced Search
Year Holder State Status Description
Any Any Any Any
Sort
Created

® Ascending  © Descending

Reports can be create?l ways:
A Manually
A Imported using an excel template
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Manage Account Log off

Holders Contacts Owners Guidelines Start Here

Edit Property

Report Property To Property Status Property Type
W [ REEIE IR | S WESE Reportable ACO1 | CHECKING ACCOUNTS 5

Account Number Check Number Last Activity Date Col nts DO nOt fo rg et LaSt
- Activity Date here

CaSh # Edit Cash T Remove

$100.00  Cash To Report

$100.00 Cash ToRemit

Owners + Add New Owner + Link Existing Owner
Relation to 1st
Name Tax Id wner Owner Type
ALL OTHER OWNERS EXCEPT AGGREGATE OR
SMITH, JOHN  N/A Custodian Primary # Relation & Type # Edit @ Remove
UNKNOWN
SMITH, Uniform Gifts to ALL OTHER OWNERS EXCEPT AGGREGATE OR . "
e NIA — VR TETENG Set Primary # Relation & Type # Edit @ Remove
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Manage Account Log off

Reports Holders Contacts Owners Guidelines Start Here

Import from File & Download Excel Tempiate
Import File (*xIsx) Year Holder Default State @
West Virginia State Treasurers Select .
Description

& Begin Import

HrsProlmportTemplate [Protected View] - Excel =

Home Insert Page Layout Farmulas Data Review View @ Tell me what tt Campbell, Abigail

o PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing x
AS - H _fr w
A | B c D E F G H |

HRS PRO Web Spreadsheet Import Template
Please see the Comments & Instructions fab at the botfom of this spreadsheet for more info.

Last Transaction Dt. Property Type  Reporting to State Cash Reported Deduction Code Cash Deduction  Addition Code Cash Addition Interest Rate Acc
|

AL PR O

|-

Data Comments 8

IO
EH I -———F———+ 100%

| Fill out excel template and upload heret -

3
=3




HRS Pro

Holders Contacts Owners Guidelines

Report Detail

Start Here

Generate Forms Export & Download NAUPA File

Manage Account Log off

Letters, labels, etc. Excel and CSV
Year * State * Holder = Repon Contact ® Claims Contact *
2017 West Virginia West Virginia State Treasurers Abigail Campbell Abigail Campbell
Description Status
Completed
# Edit Report Details
Properties
Primary Owner Type Status Info
Cash
SMITH, JOHN ACO1 | CHECKING ACCOUNTS 5 Reportable $100.00
Cash
SMITH, JOHN ACO1 | CHECKING ACCOUNTS 5 Reportable ST

{ St SO

G526yt 2FR b
and save to your computer
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[[F=2
il

MaupaEncrypted West Virginia
State Treasurers Office WV 2017-0...
HDE File

The saved file on your computer will be an
hdefile. It can be burned to a disk or
uploaded on our Website.
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John Perdue

West Virginia State Treasurer

Are we holding
& ), \ your money?
Property tab, Select amg 3 : ". Enter your name to search our database.
(0KS a. dza A S k= oS e —

a | \ |
I 2 t FIQ é N\E é ‘ R | : ' ,‘“ g . Last Name: Bl

Search

About the Office Banking Services laimed Property SMART529 WV Retirement Plus

Auctions Returning Your Money ——
Claim Form The Treasurer's Office takes pride in reuniting current and former state residents with lost assets, U N C L AI M E D

Search & Claim returning approximately $150 million to rightful owners during Treasurer Perdue’s administration. PR @PERTY

. Because of his efforts, West Virginia routinely leads the nation in Unclaimed Property returns.
About Unclaimed Property

) Treasurer Perdue’s work with Unclaimed Property has gained national attention from news o | Aicté
Business Holders programs such as ABC’s Good Morning America, NBC’s Today Show and the CBS Evening IINEMUCHOT
Law Enforcement Holders News. C“Ck Here
NAUPA O ——.

More than a million people have found their names on our website and filed claims electronically.

n i + WEST VIRGINIA
? 1
Are we holding unclaimed property for you? Find out now! STATE TREASURER’S OFFICE
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John Perdue

West Virginia State Treasurer

HOME ‘ ABOUT THE OFFICE ‘ BANKING SERVICES ‘ UNCLAIMED PROPERTY ‘ SMART529 ‘ WV RETIREMENT PLUS ‘ PROGRAMS

Reporting Unclaimed Property /f\ReporT\

Businesses of all types are required by state law to report unclaimed property to the West Virginia State Treasurer's

Office on a yearly basis. As a holder of unclaimed property, it is your responsibility to review your business records and O n | I n e

determine if you have unclaimed property to report in accordance with the Uniform Unclaimed Property Act. ~ <
H H 10 Most Common Reporting Errors

What is unclaimed property? porng

UPExchange Software System

Unclaimed property is any personal asset that has remained unclaimed for a specific abandoenment period. FREE UPExchange Training Webinar

This includes: HRS Pro Software System
= Tangible properties: personal property held in safe deposit boxes Auditing Guidelines
= Intangible properties: bank accounts; court deposits; unredeemed stock; insurance endowments or annuities; mineral *NEW* DTC Instructions
proceeds and interests; trust and escrow accounts; utility deposits and refunds; wages and benefits; stale-dated »
checks: and all other funds held, issued or due to an owner Due diligence sample letter

i i Property Codes and Dormancy Periods
This does not include:
Business Reporting Forms

= Real estate, land or anything affixed to it Law Enforcement Reporting Forms

Who must report and remit?

The West Virginia Uniform Unclaimed Property Act requires all business associations, including financial organizations,

insurance companies, utility companies and other legal entities to file an unclaimed property report with the State

I 18t S0G GKS ¢
' button

= Life Insurance Companies: prior to May 1
= |aw Enforcement agencies: prior to September 1
= All other holders: prior to November 1

N

-




E-Holder Option PROPERTY

The West Virginia State Treasurer's Office

lﬂhﬂ D. Perdue, West Virginia State Treasurer.
Unclaimed Property
E-Holder

For technical questions or unclaimed property questions, please contact EHolder Support/@wvsto.com Phone: 1-800-
642-8687

First time users click here to request a user name and password

Login
Usemame:| | Firsttime usersc Click
hereto request a login

Passwurd:| |

Forgot Password?

Download HES
If you are entering more than 25 properties, it is suggested you use either the NAUPA endorsed UP Exchange program
or the HES program




Be surgo select the
O2NNB OO aK
from the dropdown
field as the screens wil
be tailored to your

selection.
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Request Butto



Accept Terms

The West Virginia State Treasurer's Office

IOhﬂ D. PEI'dlle, West Virginia State Treasurer.

Unclaimed Property
E-Holder

PROCPERTY

For technical questions or unclaimed property questions, please contact EHolder Support@wvsto.com Phone: 1-800-

Navigation

Report Property

Update Contact Info
Review Previous Reports
Logout

642-8687

IMPORTANT: PLEASE READ THIS HOLDER VERIFICATION CAREFULLY BEFORE CLICKING BELOW
OR SUBMITTING AN ELECTRONIC UNCLAIMED PROPERTY REPORT (AN "E-HOLDER REPORT").
BY CLICKING BELOW AND SUBMITTING AN E-HOLDER REPORT, YOU ACKNOWLEDGE THAT YOU
HAVE READ THE REPRESENTATIONS BELOW, THAT YOU UNDERSTAND THEM, AND THAT YOU
AGREE TO BE BOUND BY THEIR TERMS. IF YOU DO NOT AGREE TO AND ACCEPT ALL OF

THESE TERMS, DO NOT CLICK THE “I ACCEPT” BUTTON BELOW OR ATTEMPT TO FILE AN

E-HOLDER REPORT.

I, EHolder Support Group on the behalf of WVSTO UP TEST, hereby declare,
under penalty of perjury, that I am the individual assigned the logon by which

I accessed this site; that the Holder referenced in the unclaimed property

report I am presently submitting pursuant to West Virginia Code section 36-8-7
has authorized me to submit the report; and that to the best of my knowledge

and belief, the following records contain a full, true, and complete report for

the Holder as to property presumed abandoned under the provisions of the
Uniform Unclaimed Property Act. Further, in accordance with WV Code 36-8-7(e),
I affirm that written notice has been sent to the apparent owners of all

property valued over $50.00, except for those owners where the holder has in

its records an address for the apparent owner that its records disclose as
inaccurate or if the claim is barred by the statute of limitations. Further, I
recognize that it is my responsibility to confirm that the Holder report was received and
filed, and that the report will only be considered received and filed when the

West Virginia State Treasurer's office has received it in a complete, accurate

and correct form including any required remittance.

| ACCEPT | DO NOT ACCEPT

. & aStSOiA
before reporting, you
are stating Due
Diligence has been
performed.

y 3
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The following fields have
been added and are optiona
fields:
wOwner email
wOwner drivers license,
number / state I_
wOwner date of death

[T

Save This Property Cancel
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Due to some public entities having a 1 year
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